
  EXPOSURE PLAN FOR PROBABLE OR POSITIVE COVID-19 CASES (UPDATED 
7/1/2020) 

 

District steps for probable or confirmed cases of COVID-19*: 
 
*For employees who were in close contact (within about 6 feet for 10 minutes or more) with a 
person with a probable or confirmed case of COVID-19 from the period 48 hours before 
symptom onset to the time at which the patient isolated. 
 

1. If any employee who was in close contact remain asymptomatic, the employees should 
adhere to the practices set out by the Chester County Health Department in its June 19, 
2020 Guidance for Implementing Safety Practice for Critical Infrastructure Workers Who 
May Have Had Exposure to a Person with Suspected or Confirmed COVID-19. 
 

 Provide ongoing communications to staff and parents/guardians about the importance of 

staying at home if they are sick 

 On-site screening of staff is preferred and highly recommended by the Chester County Health 

Department. 

 If on-site screening is not feasible, staff can be screened at home. Direct guidance (written, 

video, electronic, etc.) must be provided to staff and parents/guardians to include:  

o All current, relevant symptoms 

o Temperatures must be based upon type of thermometer 

o No staff with symptoms or temperature are allowed at school 

o Staff must notify the school if an absence is due to COVID-19 

o Schools must proactively monitor classrooms, cafeterias, hallways, common areas, ect. 

for symptoms 

o Consider sending reminder messages to staff and parents/guardians about daily 

symptom monitoring. 

 Establish a process for staff to self-report COVID-19 symptoms or exposure.  

 
 

2. If the affected employee becomes sick during the workday, the person should be sent 
home immediately. Surfaces in the employee’s workspace should be cleaned and 
disinfected. Information on other employees who had contact with the ill employee 
during the time the employee had symptoms and 48 hours prior to symptoms should be 
compiled. Others at the workplace with close contact within 6 feet of the employee 
during this time are considered exposed. 
 

3. Promptly notify employees who were close contacts of any known exposure to COVID19 
at the District building, consistent with applicable confidentiality laws. 
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4. Inform employees that if they have symptoms (i.e., fever, persistent cough, difficulty 
breathing, loss of sense of taste/smell, sore throat, unusual muscle pain, or shortness of 
breath, diarrhea, nausea, vomiting, congestion or runny nose, headache, fatigue), they 
should notify their supervisor and stay home. 

 
5. Advise sick employees to follow CDC-recommended steps, including not returning to 

work until the CDC criteria to discontinue home isolation are met. A physician’s note 
must be provided to HR prior to returning to work noting a negative diagnosis with no 
work restrictions.  

 

District responsibilities for a co-worker that has a COVID positive test. 
 

1. HR Director will notify all staff in affected building that an employee has tested 
positive. The name will remain confidential. 
 

2. HR will interview the employee who tested positive and ask who they may have 
been in contact with in the District.    

 
3. HR will inform employees if they have had contact with the employee who 

tested positive. Those in close contact will be sent home with pay (to be 
determined by Director of Human Resources) to monitor symptoms.  

   
4. Areas and surfaces of possible exposure will be disinfected and closed for 24 

hours.  
 

Employee responsibilities if the employee tests positive or someone in their household tests 
positive for COVID-19: 
 

1. Employee should not come to work. Contact the Director of Human Resources in 
immediately to discuss employee rights under available leave provisions.  
 

2. Human Resources will conduct contact tracing as described above.   
 

3. Employee may not return to work without a physician’s note.  
 

Securing and decontaminating the affected areas: 
 

1. Close off areas visited by the person who is a probable or confirmed case of COVID19. 
 

2. Opening outside doors using ventilation fans to circulate air in the area (if possible). 
 



3. Wait at least 24 hours, or as long as practical, before cleaning and disinfecting the 
affected area. 

 
4. Clean and disinfect all shared areas such as offices, bathrooms, break rooms, shared 

electronic equipment (copier machines, tablets, touch screens, keyboards, remote 
controls, etc.) used by the sick person. 

 


